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Admissions Policy
When considering applications, the Headteacher and Trustees will use the criteria outlined in this policy to allocate places fairly and transparently.
All children are entitled to access funded nursery education on a part-time basis from 9 months old beginning the term after depending on their eligibility.
Funding Eligibility   
From 9 months, eligible working parents in England can get:
30 hours of free childcare per week
· Available for 38 weeks per year (term time).
· Total yearly entitlement = 1,140 hours.

2-year-old can get free childcare if they live in England and get one of the following benefits:
· Income Support
· income-based Jobseeker’s Allowance (JSA)
· income-related Employment and Support Allowance (ESA)
· Universal Credit, and your household income is less than the approved annual amount  per year or less after tax, not including benefit payments
· the guaranteed element of Pension Credit
· Child Tax Credit, Working Tax Credit (or both), and your household income is £16,190 a year or less before tax
· the Working Tax Credit 4-week run on (the payment you get when you stop qualifying for Working Tax Credit)
2-year-olds can also get free childcare if they:	 
· are looked after by a local authority
· have a statement of special education needs (SEN) or an education, health and care (EHC) plan or get Disability Living Allowance
· have left care under an adoption order, special guardianship order or a child arrangements order
Some children will  be entitled to 30 hours of Early Education and Childcare the term after they turn three.  Parents of three and four-year olds will need to meet the following criteria in order to be eligible for 30 hours free childcare and education:
Eligibility depends on:
· if parent is working (employed, self-employed, or both)
· income 
· child’s age and circumstances
· immigration status
 Further details on eligibility can be found at 30 hours free childcare - GOV.UK (www.gov.uk)
If a parent loses eligibility:
· They will receive a “grace period” – this means they will be able to keep their childcare for a short period.
· Once the “grace period” has lapsed, the parent may be entitled to the universal 15 hours entitlement.
Nursery sessions
In Little Treasures and Little Sparkles, children must do a minimum of 2 sessions per week, these can be AM/PM/Full Day sessions. In Little Gems, children must do 5 full Am or PM sessions or All Day sessions. 
All day sessions are 9:15am  – 3:15pm
Morning sessions are 8:45am – 11:45am
Afternoon sessions are 12:15pm – 3:15pm
There is an option for an Early Bird session to extend current hours which is 8:45am – 9:15am. There is a payable charge of £3 for this session if total hours exceed the 30 hours available.
To apply for a place 
To apply for a place parent/carers need to return an ‘Registering your interest form’.  This is available from our main office or via the Academy website.
Session timings and options will be reviewed each year to reflect the needs of our academy and the community.  Details of options available will be published on our website or can be gained through contacting the Academy directly.
If the Academy has enough places for all of the children applying, then they will all be offered a place.  However, if there are more applicants then places the following process will be followed.
If there are not enough places available then funded children will receive priority over fee paying children. Any remaining places will be offered to fee paying children using the criteria below.
1. Children who have an Education and Health Care plan
2. Children with a ‘Child in Need Plan’ or a ‘Child Protection Plan’
3. Children who are currently enrolled in one of our Nursery Classes
4. A brother or sister attending Hillcrest Early Years academy at the time of application who will still be attending at the expected time of admission
5. Closest distance from home to Hillcrest Early Years Academy (measured using google maps driving distance)
We will retain a list of unsuccessful applicants and in the event of spaces becoming available during the academic year, they will be offered from the waiting list in line with the admissions criteria given above. 
Should parents/carers turn down an offer of a place due to it not being their preferred session, their child’s name will go on a waiting list for consideration if a vacancy arises during the year.  However, if a child is already attending the Nursery (having accepted a place even though it was not their preferred session) then that child will be offered the vacant place first.
If there are places remaining after the initial allocation for the start of the academic year in September, these can be offered to children who become two or three years of age on or after September 1st and will be offered in line with admission criteria as set out in this policy.
· Children born between September 1st and December 31st may be offered a place from January.
· Children born between January 1st and March 31st may be offered a place from April.
Once we have made an offer we can consider withdrawing the place in the following cases:
· Where a fraudulent or intentionally misleading application led to an offer of a place.  For example, a false address was given which denied a place to a child with a stronger claim.
· Where parents/carers do not respond to our offer or any of our follow-up letters.
· Where an error has led to an offer of a place.
ADDITIONAL NOTES
 The Trustees and Headteacher of the Academy are responsible for publishing this policy.  Parents and carers should contact the academy office for more details.
 There is no legal requirement that nursery children must have a place in a class or school and as such, there is no right of appeal against a decision not to offer a child a place at a particular nursery school or class.
Attendance at the nursery will not guarantee admission to any Reception class and does not give advantage to the child’s application to any Reception class.
 A separate application for admission to Reception class will always have to be made.
 
Looked after and post looked after: Definition
Sometimes referred to as child in public care, a looked after child is a child in the care of the local authority or is provided with accommodation by a Local Authority in accordance with section 22(1) of the Children’s Act 1989, at the time of application. Previously looked after children are children who were looked after, but ceased to be so because they were adopted or became subject to a child arrangements order or special guardianship order.
 
Children in Need: Definition 
Section 18 (10) Children Act 1989 says that a child is defined as being in need if:
 he is unlikely to achieve or maintain, or to have the opportunity of achieving or maintaining, a reasonable standard of health or development without the provision for him of services by a Local Authority under Part III of the Children Act 1989, or
a. his health or development is likely to be significantly impaired or further impaired, without the provision for him of such services, or
b. he is disabled.
 In practice any child who meets the following criteria should be regarded as a Child in Need:
 Those referred by Social Services, with particular reference to those considered to be at risk in terms of child abuse
· Those with a Child in Need Plan
· Those with a Child Protection Plan

Children who are currently enrolled in one of our Nursery Classes: Definition
Children who are currently enrolled in one of our Nursery Classes (Little Treasures, Little Sparkles or Little Gems) will be given priority for transition purposes.

Brother or sister attending the academy at the time of application, or who will be attending the academy at the expected time of admission: Definition
 In all cases both siblings must live at the same address.
A sibling is defined as;
· a brother or sister who shares the same biological parents
· a half-brother, half-sister, step-brother or step-sister
· a legally adopted child,
· a child legally adopted by a biological or step-parent
 
Home Address: Definition
 By home we mean the address where the child lives for the majority of term time with a parent as defined in section 576 of the Education Act 1996 who has parental responsibility for the child as defined in the Children Act 1989.
 Where a child lives normally during the school week with more than one parent at different addresses, the home address for the purposes of academy admissions will be the one where the child spends the majority of term time.  If a parent can show that their child spends an equal amount of time at both addresses during school term time, they can choose which address to use on the application.
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