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Hillcrest Early Years Academy
Teaching Assistant Level 2-3
Job Description
	Reporting to:
	Grade: Grade 3, point 6 

	Headteacher and Deputy Headteacher
	Hours:



JOB PURPOSE
To provide support to the class teacher, working with pupils across a range of child centered activities which promote child development and learning.  
MAIN RESPONSIBILITIES 
Child related

· Support pupils in their academic and social development and learning resources, while promoting child development, positive learning, self-esteem and independence.
· Support pupils with special educational needs and be aware of all identified areas of need specific to the individual pupil.
·   Assist with the movement of children in and around the school.
· Assist in the planning and preparation of safe and creative play activities ensuring that all equipment used is appropriate and safe for the chosen activity.

· Assist in the daily preparation of the classroom and resources, and be responsible for any specialist equipment that may be required. 
· Administer basic first aid as needed.  The post holder may be called upon to undertake reasonable duties of a personal nature.
Academy related

· The post holder will have direct contact with children, liaising with parents/carers and other professionals under supervision or guidance from the class teacher.
· To observe and monitor children’s needs and development, reporting back to the class teacher and keeping records as required.
· The post holder will act in accordance with Academy policies, procedures and relevant legislation including safeguarding, confidentiality and child protection matters. 
· School policies and procedures should be followed at all times, however when resolving specific child centred issues, creative solutions may be required.

ADDITIONAL RESPONSIBILITIES

· Any other duties required by the Academy which are in the scope of the post. 

· To carry out duties with due regard to the Academy’s Health and Safety policy at all times. 

· To be aware at all times of responsibilities under the Data Protection Act 2018 for the security, accuracy, and significance of personal data held electronically or in paper form 
· To work within and encourage the Academy’s Equal Opportunity policy and contribute to diversity policies. 

This school is committed to safeguarding and promoting the welfare of children and young people according to child protection and safeguarding guidelines and expects all staff to share this commitment.  A satisfactory enhanced DBS check is required for all Employees.
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